
 
 

Requesting Completion of Forms, including FMLA 
 

Dr. Nichols and our staff strive to spend as much time as possible on patient care. To 
assure that you receive your time, we charge a $30 fee to complete any form, including 
FMLA.  Please note: forms can take up to 1 ½ hours to complete. 

 
To pick up the completed form from our office, there will be no additional charge. 
However, if you request us to mail or fax the form, there will be an additional $10 
processing fee. 
 
Forms will be completed 2 weeks from the time we receive them.  Completed forms are  
not guaranteed before 2 weeks.  No exceptions. 
 
Thank you for your understanding. 
 
Returned check fee is $50 
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